[image: ]EVENT REQUEST

1. I confirm that I am a FULLY PAID UP MEMBER of the Egham United Services Club (referred to as ‘THE CLUB’ below) and would like to hire the club for the function stated below.
2. I accept that a fee of £50 will need to be paid in advance to allow my non-member guests to be admitted.
3. I will supply a list of invited guests no later than 24 hours in advance of the event.
4. I understand that my event will NOT have sole use of THE CLUB; other USC members will have access to use THE CLUB at all times during the ‘hire’ period.
5. If catering is to be supplied by the member, the disclaimer below must also be signed (see foot of the form in yellow).  

	DATE & TIMES of EVENT : 
	

	Name of Member :
	

	Contact details (Phone No) :
	

	Contact details (Email address):
	

	Type of Event (party, wake, etc) :
	

	Approximate number of guests expected :
	

	OWN CATERING? See DISCLAIMER BELOW
	OWN CATERING

	ENTERTAINMENT/DISCO?
	OWN or CLUB

	[bookmark: _GoBack]OTHER NOTES
	




I confirm that the above details are correct.  




NAME _________________  SIGNATURE___________________________ DATE_________________


FOOD SAFETY DISCLAIMER: Own Supplied Catering
I confirm that by supplying my own catering for the above event, I will not hold THE CLUB  responsible for the preparation, storage, handling, or safety of any food provided to my guests.




NAME _________________  SIGNATURE___________________________ DATE_________________  



FOR OFFICE USE:
	Event Booking taken by/date?
	

	£50 payment taken for guests by/date?
	

	Social Diary updated by?
	

	Additional BAR STAFF required? 
	vPAUL
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